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Session 7 Content
Scheduling a Speech Outside Your Club
Completing a Speech Outside Your Club

Accessing the Pathways Mentor Program



Scheduling a Speech
Outside Your Club



Select My Education 
Transcript.



Select Add External Training 
from the Options menu.



Fill out the form. First section is a brief description of your assignment.
Second section is your plan for completing the assignment.  Third 
section is the group you will work with or present to.



Continue filling out the form.  Enter start and completion dates.  
Select your Path.  Select Your Project.



Select the location where 
you will be completing this 
project in another 
Toastmaster club, or 
Outside of Toastmasters.



Attach supporting files if needed, 
then click the submit button.



The external training appears in your 
transcript.  Until a Base Camp Manager 
approves the request it will show Pending 
Approval.



If approved your request status will 
change to Registered.



To view comments left by the Base Camp 
Manager click on View Training Details.



Click on Approval 
History drop down 
arrow.





Completing a Speech
Outside Your Club



Select My Education 
Transcript.



Depending on the completion date you 
set the button will read Withdraw or 
Mark Complete



Click on the drop down and 
View Training Details.



Click on the Edit External 
Training text.



Attach any support files, update 
the completion date if necessary 
and click on submit.



Click on Mark 
Complete.



The status will change to 
Pending Completion Approval.



Once approved the request will 
be removed from your active 
transcript.



To view it you need to change 
filters to completed.



Click on the View Training 
Details button.



You can also move the request 
to your Archived Transcript by 
clicking on this link.



Accessing the Pathways
Mentor Program



After completing 
Level 2, click on this 
link.



Click on the Request 
button.



The Pathways Mentor Program 
will be added to your transcript.  
Click on Open Curriculum



You now have access 
to the 3 Pathways 
mentor projects.



Once the program and your Path is 
completed your profile will change 
from No to Yes as a Pathways Mentor.




