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Session 4 Content
Accessing Speech Evaluation Resources

Print a Project and Resources
Saving Documents to Your E-Portfolio



Accessing Speech
Evaluation Resources



Click on Speech 
Evaluations.



Find and click on the 
desired project.



Click on launch



Evaluation form will 
open as a PDF.



Print a Project and Resources



Click on launch



Use the navigation drop down to move 
to Your Evaluation in the project.



Click on Print My 
Project to open a PDF 
of the project that you 
can save and print.

You can also click on the 
other links to print your 
evaluation form and 
speech outline worksheet.



Resources will also be 
provided as you 
progress through a 
project.  The first link 
will display the 
resource, the second 
will download it.



Saving Documents to
Your E-Portfolio



Access Your Member 
Profile.



Click on E-portfolio.



Click on Documents.



These are the folders 
that you can save 
files in.  Click on a 
folder where you 
want to save a file.



Click on Add File to 
select and upload a 
file to the folder.

Once uploaded you 
can open or delete a 
file using the drop 
down arrow and 
select the 
appropriate option.



E-Portfolio Notes
The Maximum File Size is 20 MB per file.
Folder structure cannot be changed.
Uploading files to the E-Portfolio is optional.
It is not only for evaluations.  Members can 

upload Word, Excel, audio, video, images, PDFs.
Only a member can upload to their own E-

Portfolio.  If an evaluator fills out the evaluation 
form electronically they must email it to the 
speaker.  The speaker at their option may upload 
it to their E-Portfolio. 




